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__I_- __I___ ~ _I-______ ~ 

F o m  NegaaXve FUu 
_c 

- Phebed 

* What i s  t h e  function of t he  of f ice  i n  which t h i s  record se r i e s  is created? 

The s-tadd Sehviceb V i v h i o n  Lh hebpondibte doh p m o n n d  adminib,zh%tion 
.ininceuding he-& and dibmgagement 06 pmonnee and maintenance 06 
p&kbonneR hecohd6, doh accounting 06 &~nd6; heceivkg and d ibbming &nd6 
and b u d g m g  doh &ndb; do? t h e  phocuhement 06 buppLLeb and e~Lpnt&, 
th& hisbuance ad mdintenance; doh p h n n h g  and phoviding duppoht zo 
thebe opehat iand hceU&g phocedwreb UVLiting d o m  debign hecohdh 
management and hephoduction behviceb. 

- 
_ - _ _ _ _ _ _ ~  -I_ 

! , (include form numbers and t i t l e s ,  i f  any, 
and f i l e  arrangement ) . 

V O c W n h  hd!&kg X O :  ~~ ' ' g mteh copieb 04 negaaXveb a e d  .in hcLphOdUCing d o r n .  

. . - ~. 
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Y E S .  NO 
L I .- --I __--_I_B_-__. __ Q U E S T I O N N A I T E ~ .  t,.Xe, Coiu.n. i r  .n.rer 1. ..YES..' pie..* e . p i . i n  

13. Is t h i s  t h e  Record Copy of t h e  series? ,i [a [ 1 

1 4 .  Is the re  a dupl ica t ion  o f  t h i s  keries i n  another o f f i c e  o r  agency? 4 '  ' [ 1 [a 

16. Does t h e  series contain c l a s s t f i e d  in fo rma t io i  r equ i r ing  secu r i ty  ~ handling? 
, " I  \ .  

I 

3 [W 

[W 

/ '  I 

I 

15. Is t h e  information con ta ined ' in  t h i s  series ever  summarized or published? 
Attach copy of summary o r  publ ica t ion .  

~:, . . . .  . . , . .  . 
. .  

, . .  , n  .... , , .  
~ ,~ h . 

17. Does t h e  series i n i t i a t e ,  amend o r  terminate  agency p o l i c i e s  and procedures? [ , I  .\ [x4 . ~ .  . . ~ ~ .  . ~ .  
. ~. ~~ 

.~ .~ . .  

18. Could the funct ion be performed i f  t h e  f i l es  were l o s t  o r  destroyed? [a [ 1 

19. Is t h e  series ( o r  major pbr t ion  o f  it) regu la r ly  microfilmed? If yes, why? [ 1 [a 
20. Does t h e - r e c o r d  series p rov ide  da ta  as input  t o  an EDP f i l e ?  [ I  bcd 
21. Does t h e  record series t26ntain hod .~ 1 1 -  k d  

~ ~- . -~ ~-. ~ ~~ 

n ta t ion  produced as EDP pr i r i t ou t?~  - .  ~ .~ 

22. Has t h e  Federal  Government i ssued  in s t ruc t ions  governing t h e  retent ion/dispo-  . [  1 kA 
. .  . .  :> .  . . .  , ', >. s i t i o n  of these- f i les?  . . .. ~ . ~~ . .  ,^ . 'I . ,. , .~ 

. .  . .  . .< . I  . ,. . . . ~. . . - .~ - . . ,. . , 

23. W i l l  there - be a need.for'..these.records , I '  ~ 10, 1 5  years  ,? f rom'now?~~If  )? n, yes, what? " , . I , ,  .-I- . ,. [@I. [ I 1 . 
- ,  ' ~ I ~ . . m  . . - ,  i ... . .  * \  ( 1  

. ,  
. .  

, , .  ,. _. . ~ . . ,  

. ,. . .  24. REQUIREMENTS. The 'following r equ i r e s - the  f i l e s .  t o ' b e  k e p t  hde~&cd$ears: . ,  . .  . , ~  - 
-. . 

, ., . .. , . .. ~ 

. .  ._ - ,.% , \  ., ~ 

. . .  ' '. I (  % , - ~ . .  :. . .  4 ,  

a. [ ]STATE b. [ ]STATUTE OF c .  [ ]AUDIT d. [ ]FEhEkAL . e ;  ~ A D M I N I S T ~ T I X ?  ', ' ' f .  [ IHISTORYCAL 
' LAW LIMITATION PERIOD ' LAW DECISION  VAL^ 

(C i t e  Law, S ta tu t e ,  or other  reason for  the re t en t ion  requirement) 

___ - - I 
25.  AGENCY RECOMMENDATIONS. This  agency recommends that  the' f i l e  series be cu t  off at the end 

of each -[]CALENDAR YEAR -[]FISCAL YE@ -@OTHER - , then  : 

[ ] Hold i n  t h e  cur ren t  f i l e s  area ' month(s)/ y e a r ( s ) :  
[ 1 Transfer  t o  [ 1 S t a t e  Records Center [ 1 Local Holding Area; hold y e a r ( s ) :  

[ ] Transfer  t o  S ta t e  Archives f o r  permanent r e t en t ion .  
.' - '  'i 

. . . . .  
? ~. . I  ,- . -. 3 .. . . _  . ~ .  . .  . . t.i[ 5 DeJest&y,' 1 '.'. - .  

~~ . .  . .  - , ,  . . , .  

[_ I b - s t roy  immediat~ely after _cut=offf, 
poc] Other: (Specify)  . .  

~ ~ _ _  . ~ ~ ~ ~. ~ ~ ~ ~ ~. 

. . -  .~ 
f f o U  h cw~tlent 6.ieeb ama untie 60h'h obdoh& oh bupwided; '  ,then &&og. 

- Co ncuh / Nonconcuh 

( Indica te  b r i e f l y  ra t ionale  for reconanendations above/or write addi t ional  remarks)  : 

i n  paragraph 251 
are: 


